CIRRICULUM VITAE
Name: Sentongo Richard

Nationality: Ugandan

Phone Contact: 0773023209

Email Address:  richntongo@gmail.com   

PROFESSIONAL PROFILE
Richard is a highly skilled and self-motivated professional. He is a high achiever with the ability to work efficiently in any fast paced environment under minimum supervision. He possesses the skill of identifying solutions in difficult situations. His greatest strengths are flexibility, excellent writing and communication skills. He is a team player who is result oriented, analytical, logical and fast faced at work. 
 EDUCATION BACKGROUD                                     
	YEAR
	INSTITUTION
	QUALIFICATION

	2013
	School of Women and Gender Studies, Makerere University
	Certificate in computer studies

	2013
	Makerere Capacity Development and Research Institute
	Certificate in Project Planning and Management

	2012
	Law Development Centre
	Certificate in law (Administrative officers’ law course)

	2013 
	Makerere University
	Bachelors of Arts in Social Sciences


WORK EXPERIENCE
January 2023 to date: Quality Assurance Officer, Kamuli District, Earth Enable Uganda.
Duties and Responsibilities.
· Plan and conduct quality audits on all Earthen products.
· Assure quality. Ensure that the quality control procedures are implemented during every step of construction.
· Implement stakeholder engagement work plans for Earth Enable.
· Ensure the availability of the required tools including measuring equipment, weighing scale, ball drops among others to properly manage stalk and facilitate routine activities.

· To take appropriate collective actions or identified problems which include open issues, deficiency in stalk adjustments.

· Ensure all district stalk is well maintained, tracked and required details are accurately entered into salesforce.
· Implement community induction and keep Earth Enable updated on community on feedback and provide recommendations.
· Coordinate with finance, operations and systems department to make sure that all stalk data entered into salesforce is correct/accurate for effect reporting and decision making.

· Present quality reports to district teams and make suggestions on areas of improvement.

· Follow up on key district issues to ensure that districts have complied with the recommendations.

· Coordinate and attend Quality Assurance district meetings to discuss issues and make suggestions.

· Report quality findings and any other issues to your immediate supervisor whenever necessary.

· Participate in periodic training organized relating to quality assurance rules.

· Plan with the quality assurance coordinator on weekly activities.
Achievements.
· I have become adept at improving efficiency and increasing quality through innovation and creative problem solving.
January 2021 to December 2022 Project Officer, Parent Every Child Foundation

Duties and Responsibilities:

· Overseeing project work plans, performance, participate in project planning, budgeting, implementation, monitoring and program development.
· To ensure effective implementation of project activities and tasks assigned to attain goals and objectives of the project. 

· To coordinate with the team and partners to conduct capacity building trainings for partners and the community.

· Responsible for supporting the program advocacy plan.
· Preparing and facilitating together with the project team, consultants and local partners.

· Assist the Project Manager to develop quarterly/annually financial plan.
· Maintain details of stakeholder engagement. 
February 2019 to December 2020 Registration Assistant, National Identification and Registration Authority (NIRA)
Duties and Responsibilities:
· Receive and critically review enrollment forms.
· Support documents for completeness.
· Enter data electronically.
· Capture applicants’ biometrics.
· Scan support documents.
January 2017 to December 2018: Enrollment Officer, National Identification Registration Authority (NIRA) 

 Duties and Responsibilities:

· Receive and critically review enrollment forms.
· Support documents for completeness.
· Enter data electronically.
· Capture applicants’ biometrics.
· Scan support documents.
October 2015 to August 2016 Electoral Parish Supervisor at Uganda Electoral Commission;

Duties and Responsibilities:
· Administering all electoral activities in the parish.
· Conducting voter education in the parish.
· Making election activity reports to the sub county supervisor.
· Recruiting and training registration, display and polling day officials.
· Supervising electoral activities.
· Carrying out book keeping and some petty cash transaction.
February 2014 to December 2014 Assistant Parish Supervisor, Uganda Bureau of Statistics Duties and Responsibilities;
· Distribution and retrieval of census materials within the parish.
· Mobilization of Local Council 1(LC1) members who are to assist as guides.
· Mobilization of the parish community for the census.
· Technical and administrative supervision of the exercise within the parish.
· Editing of the questionnaires and enumeration areas Summary sheets for any inconsistencies
· Collecting information on persons who spent the census night outside their homes and generate summary forms.
June 2013 to September 2013: Data collector, Vision Group under Research Department.
Duties and Responsibilities;
· Collecting data.
· Interviewing respondents.
· Report writing.
· Data entry.
· Data analysis.
June 2011 to October 2011 Internship; Ministry of Public Service (Department of Finance and Administration) 
Duties and Responsibilities.
· Organize and schedule appointments.

·  Writing minutes during meetings.

· Assist in preparation of regular scheduled reports
· Carry out administrative duties such as filing, typing, copying, binding and scanning documents.
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