ELUK RONALD

Address: Lira - Uganda
Email: elukronald2017@gmail.com TEL: +256(0)702904869 | +256(0)785475774
PERSONAL STATEMENT

Results-driven, as well as people-oriented with extensive successful management and leadership experience. I am organized and adaptable with considerable working experience in various office environments. My approach to date has been based on analyzing individual needs, implementing planned activities to achieve agreed objectives. I have experience in strengthening processes and systems and ensuring that performance management is aligned with the strategic objectives of the organization. My attention to detail and excellent time management skills means that every task is completed efficiently and to the highest possible standard. I have excellent written and verbal communication skills and a strong desire to work hard and perform well. I am Skilled in planning and organizing with the ability to complete tasks on deadline. I am an independent worker who successfully meets the challenges of a fast-paced environment providing technical and administrative support to a large department. I am a very motivated person who is very keen to have a successful career. I am now looking forward to making a significant contribution to an institution that offers a genuine opportunity for progression. 
EMPLOYMENT HISTORY
March –to date.

Currently not employed
1st August 2019-to March-2021
Project assistant, Facilitation for peace and development (FAPAD) - GIZ RELAPU and Freedom house projects.
In this role am responsible for coordinating with the different stake hold4ers and partners to ensure the implementation of gender justice and livelihood projects in Dokolo and Lira district.

· Support community sensitization events and dialogues with relevant stakeholders on emerging issues affecting target communities this enabled the communities to be aware of their rights.
· Contributed to quality and timely drafting of weekly, monthly and quarterly reports.

· Conducted bi-weekly and quarterly review meetings with the paralegal structures.

· Participated in day today implementation of legal assistance activities towards helping the indigents in the LASPNET project.
· Give backstopping support to community peace building structures in regard to Alternative dispute Resolution.

· Receive and determine cases that need legal aid support from FAPAD and refer to appropriate partners where need arises.
· Registering cases and updating the LASPNET IMS for future reference.

· Monitoring and evaluation to collect data relevant to the projects being implemented to keep track of the project as well document success stories..

· Assist the Project Officer with the development and implementation of a framework for national judiciaries to calculate their Level of Effort (LOE) contributed to the project.
· Work in liaison with the Legal team and stake holders to ensure a consistent and coordinated implementation of programs for instance when involving legal staff to take up training/ awareness sessions.
·  Undertake field monitoring visits in each community after the training/ outreach activities have been conducted to assess the impact and identify potentials for program improvement 
· Provide technical training on Education, Alternative Dispute Resolution, Child protection, land rights, Refugee rights and obligation of actors, and other relevant issues.
10th May 2019- July 2019

Project assistant, RESTLESS DEVELOPMENT (ICS PROGRAMME), KAYUNGA

In this role, I was responsible for coordinating with the different stakeholders and partners to ensure the implementation of livelihood and sexual reproductive health programs in Kayunga district.

· Planning and implementing sexual reproductive health and livelihood project which include facilitating in school and out of school sessions with the youth through consultations and training them to achieve the set goals.

· Monitoring and evaluation, this was done through the use of different designated tools to track the performance of the project.

· Networking and building partnerships with the different stakeholders of the project which included the local authorities, youth groups, private sector, and district officials which gave the project leverage and support from its stakeholders which ensure success.

· I maintained a good corporate image through transparently managing program finances and upholding organizational policy on safe guarding.

· Coordinated group discussions to generate data from suggested sample space which facilitated management with relevant information as required for policymaking.

4th March – 4th April 2019  
RESEARCH ASSISTANT, ROYAL WAY MEDIA-USHA/USAID
In this role, I was responsible for gathering and analyzing data, preparing materials for submission to management, and performing routine clerical tasks in line with by set guidelines of the company to realize results for the baseline survey for the implementation of WASH project in northern Uganda

· Collect qualitative data through the use of Open Data Kit ODK software which has enabled Uganda Sanitation and Health Activity [USHA/USAID] to achieve the baseline objective of acquiring statistics to implement the Water, Sanitation, and Health [WASH] project in the districts of Omoro, Gulu, Agago, Paader, Abim, Lamwo and Nwoya.

· Conduct inventory management and ensure proper safe custody of tools and maintenance thus enabling in drawing future budget plans for similar projects.

· Analyzed and filtered data from other data collectors to ensure reliable data is achieved which resulted in achieving quality reliable data before submitting them to USHA servers.

June – July 2019

RESEARCH ASSISTANT, MALARIA CONSORTIUM -Makerere University

While here, I was responsible for gathering and analyzing data, prepared materials for submission to management, and performed routine clerical tasks in line with by set guidelines of the company. 

· Collected qualitative data through the use of Open Data Kit ODK software. This enabled the organization to realize the statistics of malaria prevalence in the district of Otuke to enable them to wipe out malaria in Otuke.

· Conducted inventory management to ensure safe custody of tools used during surveys to facilitate management in smooth operations during the survey which enhanced timely achievement of the set goals.

· Assessed the necessary from the unnecessary, from the overall data collected. This helped the research team capture correct information for report writing and presentation to the senior field supervisor.

·  Coordinated group discussions to generate data from suggested sample space which facilitated management with relevant information as required for policymaking. 

· Drafted a report from the findings that compilation provided a clear ground for assessment and policymaking.

· Prepared financial statements to assess the project’s activities. This helped in drawing future budget plans for similar projects.

May 2018 – August 2019  

INTERN | PROJECT ASSISTANT-WASH PROJECT, UGANDA RED CROSS SOCIETY-LIRA BRANCH 

While here, I served as a point of contact and link between employees. My duties included; handling clerical and administrative duties, analyzing and improving office processes and policies to ensure smooth organizational operations.

· Follow up on the Water Source Committees (WSC’s) and Sub-Country Water Supply the necessary organizational development
· Provide regular updates and bi-weekly written reports to the Country Office leadership and donor organization, reflecting progress made on the project.
· Facilitated management meetings, scheduling appointments, prepared presentation materials and maintained efficient coding, filing, and inventory system. This enabled availability of timely records for management.

· Promoted information integrity through ensuring preparation of timely reports to track performance on the Water and Sanitation project [WASH]. This enabled the organization to easily achieve its target goals of ensuring sanitation and hygiene within the target project area.

· Maintained both physical and electronic filing of correspondences which enabled easy retrieval of information at all times.

· Promoted efficiency by ensuring the timely availability of information through photocopying and printing. This facilitated the necessary assessment of clients' cases thus evaluating performance/proceeds.

· Streamlined the day-to-day office operations and responded to all requests for information regarding Water and Sanitation projects (WASH) following organizational policies. This enabled senior managers to focus on high priority issues to achieve the firm's timelines.

· Prepared and verified procurement requisition and forwarded approved and payment to the accounts department. This reduced unnecessary costs hence increased organizational financial control operations.

· Promoted accountability by planning and budgeting for organization expenses. This proved guide for resource utilization, therefore, ensured expenditures were all within budget limits which prevented unnecessary costs.

January – April 2018

COURT CLERK INTERN, NABWERU MAGISTRATES COURT

While here, I was responsible for maintaining, reviewing briefs, motions, and lawsuits submitted to the court to ensure accuracy.

· Promoted information integrity through the dissemination of information to different court users to enhance the administration of justice. This enabled the court to access various parties thus administering justice.

· Conducted data management through cleaning of the registry hence enabling the court to easily organize its data into carrels for easy accessibility and future references.

· Provided supervisory support by issuing and serving both parties with court sermons which enabled the court to easily access various parties involved in different cases thus making easy administering of justice.

· Promoted information integrity through entering accurate data collected in the system according to set guidelines. Thus created a data bank to ensure easy accessibility and retrieval of information for the department.
· Confirmed the accuracy and completeness of data by re-performing procedures/cross-checking data before entering the main system. This prevented inconsistencies thus captured information.
August – October 2014

SENIOR ENUMERATOR, UGANDA BUREAU OF STATISTICS –Census

While here, I was responsible for planning, developing, conducting surveys, analyzing and interpreting the collect specific data and determining the survey objectives/suggest queries, solving inconsistencies in interviewee responses, coding results, reviewing data for accuracy, scheduling appointments, and explaining survey objectives to interviewees and supervise the survey teams. 

· Collected information on all persons, households, institutions, and communities in the assigned enumeration area. This ensured inclusion of all households, accurate data was presented for analyses, which led to the production of accurate reports by the bureau.

· Attended and participated in all training sessions, contributed in the translation of certain words to LEBTHUR, with a team, linked the years to certain historical events in the district, which was used by everyone to estimate years and ages of those who didn't know the calendar.

· Ensured that all the census materials/equipment was properly handled, used, and returned to the immediate supervisor after the census enumeration exercise is over. This ensured that data collection tools are not destroyed and data was not lost.

· Submitted correctly collected data to the UNBS team. This promoted data integrity and quality assurance, following guidelines, required.

EDUCATION

2017 - 2018
Post Graduate Diploma in Law 

Law Development Centre

2014 – 2018 

Bachelors of Arts in Social Sciences -sociology
Makerere University 

2012 – 2013 
Uganda Advanced Certificate of Education (UACE)

Ssaku Secondary School

2008 - 2011

Uganda Certificate in Ordinary level (UCE)

Ssaku Secondary School

Certificates

Monitoring and evaluation

Project planning and management

REFEREES:
1. Mrs. ACHOT GRACE

LEGAL ADVISOR

Facilitation for Peace and Development.

P. O. BOX 73, Lira, Uganda

Mobile: +256(0)772374061

E-mail: achotgrace@yahoo.com
1. Dr OMONA JULIUS
Lecturer – Head Department of Administration
Faculty of Social Sciences, Makerere University
P. O Box 7062, Kampala, Uganda
Tel: + 256-41534114
2. Mrs. AKELLO ALICE
Branch Manager

Uganda Red Cross Society Lira Branch
P. O. Box 41, Lira
Mobile: +256(0)788430940
E-mail: aakello@redcrssug.org
Certification
I, the undersigned, certify that to the best of my knowledge and belief, this data correctly describes me, my qualifications, and my experience.

Signed,

Eluk Ronald

