
CURRICULUM VITAE
A.  PERSONAL DETAILS 

SUR NAME


:

NYIRARUKUNDO
OTHER NAMES

:

REBECCA
GENDER


:

FEMALE

DATE OF BIRTH

:

17th JULY 1993
MARITAL STATUS

:

SINGLE
TELEPHONE


:

0702628697/0783271765/0773086017
Email



:

rukundorebecca@gmail.com
B. EDUCATION BACK  GROUND

	YEAR
	INSTITUTION/SCHOOL
	AWARD

	2018 to date 
	PACTUS 
	CPA ongoing

	2018
	Capital College 
	Certificate in Computerized Accounting (Using Quick Books Accounting )

	2013-2016
	Makerere University Business School
	 Bachelor’s Degree in Business Administration

	2011-2012
	St. Peters  Senior Secondary School, Naalya
	Uganda Advanced Certificate of education (UACE)

	2007-2010
	St. Peters  Senior Secondary School, Naalya
	Uganda Certificate of education (UCE)

	1999-2006
	Muramba Primary School
	Primary Leaving Examinations (PLE)  


C .COMPUTER LITERACY:

· Microsoft Word
· Microsoft Excel
· Quick books

D. LANGUAGES

English, Rufumbira, Runyarwanda, Luganda, Runyankole.
E. CAREER OBJECTIVE
To Work with others in a team thereby upholding the honour and integrity of my profession and contribute to the success of a dynamic organization through a dedicated application of my knowledge and skills as I build my career.

F. SPECIAL SKILLS & COMPETENCES
·  Microsoft Office applications including Microsoft Word, Microsoft Excel
·   Computerized Accounting skills using Quick Books Accounting Software

·   Advanced Excel skills using Pivot Tables and V-look up for data analysis
·  Supervisory Skills
·  Reporting Skills
G.HOBBIES AND INTERESTS:

Reading , Training and learning new things , Travelling and adventure
RELEVANT EXPERIENCE
Organisation 1: Platinum Credit Limited

Position:         Regional Collections Officer
Period:                 August 2018 to date

Key responsibilities:
· Ensuring maximum collection of payments and schedules in my area of operation.
· Reconciliation of staff salary monthly deductions for government officials.
· Follow ups on none performing loans in arrears on the system.
· Make field visits to track debtors and ensuring payments are done.
· Carry out submissions of loans for approval on payroll in allocated districts.
· Actively resolve customer queries related to arrears and other account details.
· Ensuring a good working relationship with district officials such as human resource officers among others.
· Making daily, weekly and monthly reports concerning payments and loan performance using pivot tables, v look application in excel among others.
Organisation 2: Gesha Microfinance Limited
Position:          Branch manager/Accountant
Period:            August 2017 to February 2018
Key responsibilities:
· Reconciliation of receipts and cash in the system with the accountant at the day end.

· Paying of staff salaries at the end of the month.
·  Disbursement of loans to clients.
· Book keeping especially use of the cash book to record daily debits and credits.

· Making daily and monthly reports for the company such as income statement, balance sheet among others.
· Handling petty cash.

· Updating customer ledger cards.
· Banking the company's money in the bank.
· Organising loans committee meetings and submitting the files to the credit committee for approval.

· Entering transactions in the system and balancing off the accountant at the end of the day.

· Arranging for staff leave and welfare services.
· Organising and updating staff and company files.
Organization 3:  Kydeva SACCO
Position: Field Officer
Period: January 2017 to august 2017.
Key responsibilities:
· Banking cash after daily transactions.
· Ensuring proper record of cash transactions such petty cash.
· Supporting in maintenance of company stock levels.
· Making phone calls to clients on the SACCO updates. 
· Printing, photocopying and filling documents.
· Organizing meetings for fellow staff members.

· Sensitizing clients about the benefits of saving and record keeping.
· Receiving money from clients and making receipts

· Organizing files and making reports at the end of the month among others
Organization 4:  The Independent Publications Limited
Position:    Accounts Assistant (intern)
Period: June 2015 to august 2015
Key responsibilities
· Reconciling bank statements and the cashbooks.

· Photocopying and printing documents and financial statements.
· Organizing and storing The Independent Publications Limited magazines.
· Helping the accountant in managing petty cash in case she is busy.
· Preparation of budgets on a weekly, monthly, quarterly basis.
· Creation and updating of files.
· Recording transactions in a cash book.
G.REFEREES

1. Mr Mugarura Manson
Platinum Credit (U) Limited
Collections Cordinator,
0782513787/0702734556
mansonagarura@gmail.com
2. Miss Murungi Sarah

Regional Manager

Gesha Microfinance

0750742146
Sarahumutoni1@gmail.com
3.  Mr Kasujja Nathan

Manager
Kydeva Sacco

0773251760/0704538616
kasujjanathan@gmail.com
4.  Mr Manirakiza Andrew
Finance Assistant
Elizabeth Glaser Pediatric Aids Foundation

0775474415

mnrkzandrew@gmail.com
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NAME: NYIRARUKUNDO Rebecca SEX: Female NATIONALITY: Ugandan
REG. No. 13/U/19188/PS FIRST REGISTERED:2013 HALL:Nakawa

DATE OF BIRTH:17 jul, 1993

Year :1 Academic Year :2013/2014
Course Code Course Name 8
BAD1102 PRINCIPLES OF MANAGEMENT
BSM1101 PRINCIPLES OF MARKETING
COM1102 BUSINESS LAW I

FIN1106 MICRO ECONOMICS

MGS1101 QUANTITATIVE METHODS I

GPA :4.26
Year :1 Academic Year :2013/2014
Course Code Course Name s

ACC1201 ACCOUNTING I

1
FIN1213 MACRO ECONOMICS

GPA :3.79
Year :2 Academic Year :2014/2015
- Course Code Course Name s

BSA2101 ACCOUNTING II

I
COM2108 BUSINESS LAW IT
FIN2115 FINANCIAL MANAGEMENT

GPA :3.52
Academic Year :2014/2015

| Year:2
Course Code Course Name
BUC2203 E-BUSINESS AND WEB DESIGN
FIN2208 ELEMENTS OF TAXATION
MGS2201 BUSINESS RESEARCH SKILLS
MGS2202 BUSINESS STATISTICS

MANAGEMENT
GPA :4.19
Year:3 Academic Year :2015/2016
Course Code Course Name 3

MANAGEMENT
BSA3101 ACCOUNTING III
FIN3251 UGANDAN ECONOMY

GPA :3.59
Year :3 Academic Year :2015/2016
Course Code Course Name s

ACC3209 AUDITING

BAD3210 STRATEGIC MANAGEMENT
BBA2301 FIELD ATTACHMENT

BBA

FI (COME TAX

BAD1206 PRINCIPLES OF BUSINESS ADMINISTRATION
BUC1213 INFORMATION COMMUNICATION TECHNOLOGY 5.0

MGT1205 BUSINESS COMMUNICATION SKILLS

BUC2119 INFORMATION COMMUNICATION TECHNOLOGY

MGS2106 ELEMENTS OF PRODUCTION MANAGEMENT

PSM2204 PRINCIPLES OF PURCHASING AND SUPPLIES

BBA3113 COST & MANAGEMENT ACCOUNTING
BHR3210 PRINCIPLES OF HUMAN RESOURCE

MGT3205 ENTREPRENEURSHIP DEVELOPMENT

FORMATION COMMUNICATION TECHNOLOGY

Semester 1 MGT3206 BUSINESS ETHICS 3{;@3 >
Grade GPA:421 CGPA:3.93
+ Minimum Graduation Load(CUs):106  Total Credit Units Accumulated: 116
.0 JA Completion Date:May/June, 2016
02 Award:Bachelor of Business Administration
4‘q ;;; Class Of Award:Second Class Honours - Upper Division
CGPA:4.26 .
Semester 2
CU  Grade
4.02C+

<
L
3.04B
3.0
CGPA:4.03
Semester 1
CU  Grade
4.02C+
5.02B
4.02C+
4.02B
4.02D+
CGPA:3.85
Semester 2
CU  Grade
5024
2.0¢

CGPA:3.92
Semester 1
CU  Grade
4C(2C +
4.tﬁc +
402D+
302
2028
CGPA:3.86
Semester 2
CU  Grade
4.04C+
4.02B
5.02A
“ﬁﬁ +

4028

e A Credit Unit (C.U) is One Contact Hour per Week per Semester or a series

of Fifteen (15) Contact Hours.

o The length of a Semester is Seventeen (17) weeks, Two (2) of which are for

Examinations.

° Tranqcrlpts issued after April 2002 shall bear Photographs.

The Medium of Instruction is ENGLISH
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