CURRICULUM VITAE

RICHARD NYANZI

Telephone Number: 0776344683,0704934671

Email: nyanzirichardm@gmail.com
PROFESSIONAL SUMMARY

[image: image1.png]



Am a certified Public accountant with more than 10 years financial and accounting operation experience. I have held various roles in different capacities with major international Non-government organizations in Ugandan economy. My performance areas include provision accounting, risk management, financial management and compliance, budget analysis and monitoring, human resource management. With a track record of academic excellence, I hold a Bachelors of commerce degree, Masters in business Administration, CPA, Administrative Law. I take my pride in my leadership experience which has seen me build, leadership experience which has seen me build, lead and manage finance teams

SKILLS
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· Great interpersonal skills
· Attention to details and provide accuracy
· Possess analytical skills
· Great administrative skills
· Ability to work under pressure with minimum supervision
· Ability to resolve issues and provide sound decisions
· 7 years of working with International NGOs.
· Experience working with multiple Donor- funded projects like USAID UNHCR, EU, IRISH AID, UKAID, UNWOMEN, SIDA, and AJWS.W others.
· Experience in managing sub grantees
· Over 8 years of budget planning, formulation and monitoring.
· Hands on experience with Quick books and Navision accounting systems.
EDUCATION


	Current
	Masters of Business Administration: Management

	
	Uganda Martyrs University –Mpigi, Uganda

	2020
	Certified Public Accountant of Uganda: Financial Management

	
	Institute of Certified Public Accountants of Uganda- Kampala, Uganda

	2017
	Administrative Law- Administrative Management

	
	Law Development Centre –Kampala, Uganda

	2008
	Bachelors of Commerce: Accounting

	
	Makerere University- Kampala, Uganda


WORK HISTORY


2019 to Date
Senior Finance Officer

Reproductive Health Uganda (RHU)-Kampala Uganda

Financial Management:

· Manage the budgets/burn rates ensuring these are captured accurately and managed according to agreed processes.
· Serve as an operational finance point of contact for all partners, banks, URA and other authorities. 
· Supervising the institutional audits relating which include Tax audit and general financial audit
· Review all transactions posted into the accounting system on a weekly basis.

· Review of invoices to ensure all necessary documents are attached as a prerequisite to

· processing them for payment.

· Supervise the investigation and follow up of all outstanding items on bank reconciliation

· statements.

· Ensure statutory obligations are settled within the stipulated timelines.

· Review and confirm the accuracy of the payroll and statutory returns.

· Ensure that all financial transaction vouchers are properly kept and secure.
· Pproviding support needed to ensure that staff, partners’ financial management is accurate and following organisation requirements.
· Works proactively to identify and mitigate financial risk at all levels and setup controls.
Reporting and Auditing:

· Ensures the completeness and accuracy of partner reports sent to donors.
· Reporting Monthly financial receipts to management and manage all country branch financial activities.
· Maintains sight of budget expenditures and supports partners in analysing and managing grant financial data.
· Maintains rigorous documentation of costs incurred at partner and Co- coordinating partner level following the requirements of donors and Reproductive health Uganda.
· Oversee the institutional audit and consolidation of all final accounts 
2013 to 2019
Senior Finance and administration Officer

Raising Voices-Kampala Uganda

· Preparation of annual financial accounts for audit.
· Monitored, reviewing and approve posting overall organization transactions on the daily basis in the general ledger.
· Managing timely preparation and submission of statutory returns.
· Preparing timely & accurate periodic financial reports to management and donors
· Prepare expenditure analysis on (actual vs. budget) and tracking of through approved budgets and inform managers on risky areas to ensure to mitigate the risk.
· Responsible for Cash management and reviewing daily petty cash reconciliation and requirements.
· Ensuring safe custody of cash, Cheque books.
· Reviewing of monthly Bank reconciliation, accounts receivable and payables.
· Management of the finance team with high standards and providing clear roles, responsibilities and ensuring finance team is equipped with the necessary skills to perform duties at the required acceptable levels.
· Managing the external audits, internal audits ensuring they are conducted in a timely and professional manner and implementation of the audit recommendations.
· Ensuring that Donor funds are utilized according to the donor requirements, budgets, rules and regulations and making it a priority that we have Value for money.
· Supervising field financial and Programme monitoring visits to different projects and implementing partners.
· Preparation of payroll on monthly basis to ensure that all relevant personnel information is up   to date and local compliance with statutory and other legal requirements.
· Performing proper management of the finance team including conducting annual appraisals and participate in the recruitment process of staff.
· Liaising with other department heads to assists in the budget formulation, developing financial strategies on absorbing donor funds, partner management in the work plan implementation.
· Performed as the focal person to Banks as an agent, Government institutions, insurance firms and Donors in handling financial matters.
· Providing capacity development of staff on financial management and the financial capacity capabilities of staff according to the organization policy and advice selection team on awarding contracts. CURRICULUM VITAE
· Implementing internal controls to mitigate financial risk (Liquidity risk, Credit risk), fraud in the organization and participated in fraud investigation
09/2011 to 08/2013
Credit Controller

Movit Industries- Kampala Uganda

· Overseeing the general administration of debt collection functions.
· Initiate proceedings to ensure outstanding debts are bought to satisfactory conclusion.
· Monitor and manage all the company’s Credit control functions i.e. credit limits and debt activities.
· Obtains sufficient information to access the credit worthiness of new and existing customers.
· Ensure that appropriate contact is made at the earliest possible stage on overdue debts in accordance with the credit policy.
· Identify changes in payment patterns and propose action to avert indebtedness risk
· Rectify previously mismanaged accounts and negotiate to bring payments into line with company terms.
· Maximizing cash collection and debt recovery.
· Manage strategic change of company’s credit function systems, objectives, procedures and structures.
2009 to 08/2011
Credit & Operations Executive Warid Telecom- Kampala Uganda

· Managed meetings with key credit clients to discuss outstanding balances and making payment plans for debt recovery.
· Preparing of weekly and monthly credit reports to the head of credit department.
· Approve credit limits for credit clients and updating the system with the agreed ratios.
· Making sure all figures in the systems are correct as per physical documentation.
· Monitoring the ageing system to ensure close follow up on overdue debts.
· Liaising with the legal team during litigation procedures to ensure all necessary information is availed to the legal team.
· Liaising with different departments like engineering, commercial to ensure proper reconciliation is done for discounts offers or disconnection are well managed.
· Assist management in the amending of the organization credit policy.
· Liaising with bank and treasury team about various payments from customers and also ensure proper allocation of payments.
2008to 09/2009
Billing Executive

Warid Telecom- Kampala Uganda

· Managed the physical printing and billing of customers on a monthly basis.
· Coordinating with the courier companies to ensure proper delivery of all invoices.
· Making sure all customer information is correct for billing purposes.
· Ensuring the all courier company invoices are settled in time.
· Ensuring that all clients pay the debts on time hence coordinating with credit and control by providing them with invoices in time.
· Coordinating with the finance team for requests for the physical files for
· Registration and opening up files of new clients and making sure they are well maintained in the warehouse.
REFERENCES


Wycliffe Ssewankambo,

Finance Manager

Baylor College of Medicine Children's Foundation

Wssewankambo@yahoo.com
Mobile: 0782803719

David Kikulwe

Head of Finance.

Cairo International Bank Uganda

kiksdavie@gmail.com

Mobile: 0704004402

Wilberforce Ojiambo

Director Finance

Reproductive Health Uganda

wmojiambo@yahoo.co.uk
Mobile: 0700390235
Financial Advisor

Frontline Aids England

fmabiza@frontlineaids.org
Mobile: +447853867603

