
                     Page 3 of 4

          
	A. PERSONAL DATA

	Name (s): 
Nationality:

Gender:

Date of Birth:
Languages:

Tel address

Email address
	Brenda Nambooze
Ugandan

Female


30 th /10/1989
English, Luganda 
0779627361 / 0704798438
brandy.nabs@gmail.com

	B. PERSONAL PROFILE SUMMARY

	Iam an adaptable individual who takes great pride in her work, communicates well and posesses excellent Administrative skills and computer skills.
Iam an ambitious, trustworthy, flexible and hard working individual, ready to take on any challenge with intrest to work with others as a team. 
Objective;
To work in a demanding professional Environment with maximum exposure though not limited to Financial management and corporate Finance Challenges while making a valuable contribution to the organisation


	C. EDUCATION SUMMARY

	2009 – 2013 

2007 - 2008
2003- 2006 
1996 - 2002

	Makerere University Business School; Bachelor of Business Administration
St. Mary’s Boarding Secondary School -Kitende; Uganda Advanced Certifcate of Education (UACE)
St. Mary’s Boarding Secondary School -Kitende; Uganda Certifcate of Education (UCE)
Kampala Academy Primary School (PLE)


	d.WORKING EXPERIENCE

	Jan 2019 - Todate

April 2018 -   
Dec 2018
Jan  2017  -  

March 2018
Jan - Dec 2015 
June – Aug 2012
Feb – July 2010

	Mascedo Resort Hotel, Cashier/Receptionist

Duties

- Welcoming and receiving guests

- Receiving and answering incoming calls, including inquiries

- Recording Daily transactions for the Hotel

- Receiving and reconciling daily  cash transactions

-  Any other duties as delegated by Management
Fenix International; Sales Representative (MTN ready pay Solar)
Duties

· Looking for prospective Solar Customers 
· Making and closing  sales

LLINs Campaign, Ministry of Health; Data Entrant
Duties

· Filling in information collected from the field, 

· Proof reading all data entered to ensure correctiveness

· Helping in the distribution process

Kobil Uganda Limited -  Biira Kobil Station

Responsibilities

· Supervision and selling of Company products like Oils, Fuel, Motor Vehicle Insurance, 

· Writing receipts, reports, vouchers, and daily Transactions of the Business

· Banking and Making all Bank reconciliations
· Any other duties as assigned from time to time by management
National Association of Women Organisations in Uganda (NAWOU) ; On internship              

             Responsibilities/Duties:

· Participated in all activities of the organisation, such as representing NAWOU at trade exhibitions, meetings and writing proposals when required

Honest Scales Stationery and Computer Accssories Centre; Sales Personnel
           Responsibilities/Duties:
· Selling Company products like Batteries, Phones, Chargers and Fuel (Kerosene)

· Photocpying customer documents, type setting and printing

· Relationship Building by acting as an interface between the company and customers



	E.SKILLS AND COMPETENCIES

	
	· Computer literacy with knowledge in Microsoft word and Excel and always keen to learn and work with new soft wares
· Excellent intepersonal skills that include the ability to develop and maintain strong relations at all levels

· Ability to work under pressure together with good team work skills

· Excellent oral and written communication skills.



	F.PERSONAL SKILLS 

	 
	· Computer Skills
· Result Oriented

· Good time Management

· Dynamic and adaptive to change



	G.REFEREES

	
	Mr. Matovu Sam Kato
Depots and Distribution Manager

Kobil Uganda Limited.

Tel; +256704121626, Email; smk127@gmail.com
Ms. Abesigamukama Julian
Credit Controller,  MTN Uganda

Tel; +2567755930696, Email; abesigajulian@gmail.com
Mr. Bwire Moses

LPG Plant and HSSEQ Manager, Oryx Energies Uganda Limited

Tel; +256702310331; bmmosy@yahoo.com



	


DECLARATION:

I NAMBOOZE BRENDA HEREBY CERTIFY THAT THE INFORMATION GIVEN ABOVE IS TRUE ABOUT ME.                  
                      SIGN:..................................................................  DATE: …………………………….
                                   Curriculum Vitae


Brenda Namboze


 












