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Objective
A persuasive and commercially minded ACCA student seeking a successful career in Audit, Tax and Risk Management with a leading organization.
Summary of Education Qualifications 
· Degree: Bachelor of Science in Accounting and Finance            
· ACCA: Association of Chartered Certified Accountants (Skills Level)    
· UACE: Uganda Advanced Certificate of Education                              
· UCE:  Uganda Certificate of Education                                                                                                                                           
                   Period                             Institution                                       Award
                    2019                              Ndejje University                              Bachelor’s Degree (Upper Division)
                    2007                              ACCA                                               ACCA (Skills Level)
                    2004                              Highway College Makerere              UACE

                    2002                              Bilal Islamic Institute                         UCE             

Experience
   Cooper and Company Investments Limited and Holland Dairy Limited  
               2011 – 2018 Accounts Assistant, Operations & Production Manager
Key duties include; 

· Maintain quality service by establishing and enforcing organization standards.
· Filling NSSF returns for the company, tax filling, preparation of final accounts and liaison with URA.
· Prepare petty cash payments, posted sales invoices and purchase vouchers.
· Preparing management accounts and reports for quarterly analysis, Planned payments on a monthly basis for the for company.
· Plan and scheduled receiving milk, cheese production, stock verification for various types of cheeses, stock taking, verification in terms of quantity and quality of cheese.

· Monitor stock movement form the factory to the customers to ensure mature cheese was being delivered.
· Any other duties assigned by the directors.
Achievements:
· Achieved the organizational goal of growing and developing the factory to one of the best cheese factories in Uganda making the finest Gouda Cheese.

· Increased cheese production from 1200kgs per month to 3600kgs per month with a determined team.

· Coordinated efforts in production, marketing and action with corporate staff. 

· Built company image by collaborating with customers, community organizations, and employees.

· Maintained professional and technical knowledge by attending seminars and participating in professional societies

· Contribute to team effort by accomplishing related results as needed.

MLZ Associate Consultants  
               2007– 2010 Accountants Assistant, Cashier, Intern Accounts Department 
Key accomplishments include; Property Management, Consultancy work
· Effective management of all property under MLZ Associate Consultants which included;

	a) Plot 88 Ben Kiwanuka Street
	3 Commercial shops

I Office

4 Residential Units

	b) Plot 45 Rashid Khamis Rd
	Residential units

	c) Plot 49 Rashid Khamis Rd
	Office unit

	d) Plot 47 Rashid Khamis Rd
	6 Residential units


· Part of team for Tax and other consultancy services for various clients
· Muslim Sunni Association of Uganda
· Developing operational manual for Muslim Sunni Association of Uganda

· H.S Kibirige Investments Limited

· Medi and Sons Limited

· Maintenance of clients’ information
· Ensure that clients receive their invoices and statement on time
· Raise invoices to clients 
· Debt collection/recovery
· Receive clients’ complaints and claims
· Ensure that remedial and urgent faults are attended to and corrected urgently
· Liaise with local councils in areas where the properties under MLZ Associate Consultants management are located.
· File returns for clients with URA

· Make reconciliation with clients

· Forward major maintenance needs of properties to the property owners

· Supervise the janitorial staff in the maintenance of properties

· Any other duties assigned by management
Skills
Computer:

· Tally 5.3 
· Inflow Inventory Management

· MS Office - Word, Excel, PowerPoint etc.
                Other:
· Good Analytical Skills
· Coordination & Decision making

· Strategic planning

· Good communication skills

· Interpersonal skills
Language
· Read, write, and speak English, proficiently with focus on business linguistics
 Abilities
· Self-Motivated

· Result Oriented

· Able to be self-supervised

· Team work
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