CURRICULUM VITAE

ACENG SCOVIA
PERSONAL INFORMATION

Nationality:                 Ugandan

District:                       Oyam

Sex: 


Female

Marital status: 

Married 
Date of birth               01/12/1988    

Address: 

P.O.  Box 8209 Kampala

Telephone: 

+256-777-572601

Email:                          aceng_scovia@yahoo.com
__________________________________________________________________________________

PERSONAL PROFILE

I am a friendly and outgoing person who is not afraid of challenges. I am flexible and believe that in every situation there is something to learn. I am innovative, creative and a self-motivated person with good interpersonal skills and look forward to making a positive contribution where ever I go. 

___________________________________________________________________________________

WORKING EXPERIENCE
1- 09/04/2018 to Date
Supply Chain Officer- Procurement (Danish Refugee Council - DRC) UNHCR/ECHO/BPRM –Kyaka II
Summary of responsibility;

I. Specific Tasks:
A. Procurement Management (70%)
· Ensure that all DRC procurement guidelines are adhered to at the Kyaka II Program 
· Compile a detailed quote analysis and submit to relevant authorities for approval.
· Actively engage and support the program teams in procurement planning to ensure timely delivery of project inputs and activities 
· Act as Secretary to the Procurement Committee and cross-check the recommendations made by the committee for compliance with DRC, Government of Uganda and donor procurement policy and regulations.
· Ensure that all vendors/service providers/contractors are vetted prior to contract award and signature. 

· In liaison with the Head Office in Kampala, identify, negotiate and implement contract agreements which result in efficiencies in line with financial and forecasting requirements

· Maintain accurate auditable records of all procurement processes which result in high process compliance

· Administer contract performance, including delivery, receipt, warranty, damages and insurance

· Plan and engage with Project Managers to understand contract specifications

· Liaise with suppliers to develop a profile of delivery capability which results in effective market engagement

· Conduct efficient and collaborative procurements which are DRC and donor-compliant (inquiry, tendering, evaluation award & contract management) and which result in a high value adding commercial outcomes.
B. Fleet Management (30%)
· Ensure that all repairs, service and maintenance performed on vehicles / equipment / machinery are in accordance to required standards established to achieve maximum reliability with minimum downtime and at best value for money

· Monitor fuel consumption for the DRC fleet i.e. vehicles and motorcycles and generators. This will be done through ensuring monthly calculations of fuel consumption

· Compile all maintenance and fuel consumption reports for vehicles, motorcycles and generators and share with Project Manager on a weekly and monthly basis 

· May be called upon to drive the assigned vehicle in a correct and sensible manner in adherence to weather and road conditions at all times; adhere to the maximum speed limits for DRC vehicles - 50km/hour on a dirt road, 100km/hour on a tarmac; when the road conditions are poor, drive as slowly as necessary to facilitate safe passage to the passengers and ensure no damage to the vehicle. 

· Ensure that all DRC vehicles and motorcycles are fitted with the minimum vehicles accessories and report shortfalls to supervisor on time

· Coordinate staff movement plans.

C. ACHIEVEMNTS
· Managed to introduce good track record of all procurements done by the organization through the introduction of procurement tracker.

· Reduction of the audit issue through ensuring proper documentations of all procurement using DRC procurement policy.

· Promotion of ethical practices through openness and transparency.

· Timely procurement has al so reduced on the stake holders complains from both internal and external stake holders.

2- 01/04/2016 to 30/12/2017
Procurement and Logistics Officer (Windle Trust Uganda) UNHCR/EU/War Child Holland Funds -Kampala

Summary of responsibility;

· To advice management and coordination of procurement related by advising the senior officers on procurement procedures and clear specifications.
· To periodically review and update the Trust’s Procurement Manual and supporting documents in accordance with the needs of Windle.

· To ensure that tender and contract documentation is compliant with all current legislation, Windle policies, procedures and procurement manual.

· To deliver specific procurement process for service, supplies and facilities and equipment management contracts.

· Managing and coordinating the responsibilities in relation to procurement reporting and record keeping.

· To ensure that value for money is demonstrated on contracts ensuring that all contracts deliver the most cost-effective solution.
· To ensure that continuous improvement with the principle of best value through evaluating performance of suppliers and service providers.

3-14/04/2012 to 30/03/2016
Procurement and Logistics Officer (Facilitation for Peace and Development-FAPAD)-LIRA
Summary of responsibility;

· Conducting/coordinating all major procurements for all the projects (USAID, DFID, DANIDA, CARE, ICCO, EU and WAR CHILD)
· Supervise and provide guidance to all procurement and logistics related issues in the warehouse.

· Receive and review/clarify request requests, specification and confirm project codes and other needed information.

· Coordinate and ensure that all project related purchases are reviewed and approved by the relevant authorities.

EDUCATION/QUALIFICATIONS

Year                 Institution                                Qualification

2013-2015        British Council-Uganda            (CIPS) Advance Diploma In Procurement and Supply
2009-2012        Uganda Christian                     Bachelor’s Degrees in Procurement and Logistics 

                         University-Mukono (UCU)      Management

2007-2008     
City High School

   Uganda Advanced Certificate of Education (A-Level)                                    

2003-2006
City High School                       Uganda Certificate of Education
(O-level)

1996-2002 
Naguru Katale Primary             Primary Leaving Certificates (PLE)



School

SHORT COURSES ATTENDED

Year              Institution                                     Qualification
2008-2009     Upgrade System Ltd                      Certificates in MS Office

2009               Uganda Christian University         Certificate of Alpha International Bible Course

2009               Uganda Christian University         Certificate of Guidance and Counseling 

    HOBBIES/INTERESTS 

· Discovering new things.
· Listening to News
· Reading topical issues.

· Mentoring 
REFEREES
1- Mariah Namutebi

Program Manager

Danish Refugee Council 

Plot 4688 Kalungi Road,  Kampala-Uganda

Tel: +256 779210998
Email: mariah.namutebi@drcuganda.org
2- Eunice Akello 
Program Manager

Windle Trust Uganda

Plot. 726 Mawanda Road Kamwokya,

P.O. Box 24230,

Kampala, Uganda

Tel: +256 (0)414 531142 | 0393 262951

Tel: +256 (0)414 531148

Mobile: +256 0782463882
Email: eakello57@gmail.com
3- Jonathan Odur
Deputy Executive Director

Facilitation for Peace and Development (FAPAD)

P.O BOX 73, Lira-Uganda

Tel: +256-0788665418
            Email: jonapat@hotmaol.com
