Asiimire Jean
Elyon Kindergarten and Primary School

P.O Box 2441,

Kampala.

Tel: 07782-096452/0704-266532
Email: jeanasiimire@yahoo.com
CAREER OBJECTIVE:

To have an outstanding record in integrating my professional and other acquired skills to achieve organizational objectives.
EDUCATIONAL BACKGROUND:

	Period
	Institution
	Award

	SEP 2014
	ICPAU
	On Level 3 Pursuing CPA

	2010-2013
	Kyambogo University
	Bachelor of Management Science  (BMS)-Accounting

	1998-2000
	U.C.C Kabale
	Uganda Diploma in Business Studies(UDBS)

	1995-1998
	Bweranyangi Girls’S.S
	Uganda  Advanced Certificate of Education(UACE)

	1992-1995
	Bweranyangi Girls’ S.S
	Uganda Certificate of Education (UCE)


 WORK EXPERIENCE:
	Period
	Institution
	Position

	2012 to date
	Elyon Kindergarten &Primary  School
	Bursar

	2009-2011
	St Dennis Ssebugwawo S.S.S
	Senior Accounts Assistant

	2006-2009
	Kiwawu Senior Secondary School
	Senior Accounts Assistant

	2002- August 2006
	City High School
	Assistant Bursar

	Sep 2000- Dec 2001
	Doph Enterprises
	Cashier


Assignment handled:

· Receipt of cash and posting it to the cash book

· Maintaining the ledger books, cash analysis and the vote book
· Preparing monthly bank reconciliation statements

· Preparation of periodical financial reports
· Preparation of U.S.E and capitation grants reports
· Budgeting

· Making payments of approved invoices and vouchers

· Filing URA PAYE and income tax returns

· NSSF and Local service tax payments

Responsibilities held:
2013 to date:

Treasurer –Elyon kindergarten and primary school SACCO

Short Courses:
July 2012:  Attended a 3-day workshop organized by International Finance Corporation on financial management.
Nov 2009:   Attended a 2-day workshop on teamwork
KEY COMPETENCES AND SKILLS.
· Computer proficiency in Ms applications i.e. Word, Excel, Access Power point and computerized accounting using Tally and school management Information system.

· Financial Management, problem solving and analytical skills

· Good communication and interpersonal skills 
· High level of integrity and confidentiality

· Hardworking, articulate, and can work to achieve tight deadlines under minimum supervision

· Result oriented and pays attention to detail.

LANGUAGE PROFICIENCY:

                                                SPOKEN                                        WRITEN

English                                    Good                                                Good

Runyakitara                             Good                                                Good

Luganda                                   Fair                                                   Fair

INTEREST:
Making friends

Traveling and adventure

Reading basic and inspirational materials

Swimming
VALUES: 

Responsibility

Integrity

Quality

Flexibility

REFEREES:

	Name
	Institution
	Position
	Contact

	Muyobo Joel
	Elyon  primary school
	Headteacher
	0706 048548

	Wabwire Tonny
	Abomal Certified public Accountants
	Partner
	0772 936363

	Atukunda Flavia
	Rural Electrification Agency
	Procurement Officer
	0702-859513


