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I. DEMOGRAPHIC AND PERSONAL INFORMATION 
Personal Information:

First name:    Olivia  

Last/Surname: Kobusingye

Date of birth:  21st/08/1978 

Nationality:   Ugandan  

Place of Birth: Kampala

Marital Status: Married

Gender:    Female       

Profession:   Administrator    

Current Position:  Data Clerk – Cohort Study, ODYSSEY Trial, Baylor Uganda
Address, Phone Number and E-mail:
Employer Address:

Baylor College of Medicine Children's Foundation-Uganda (Baylor-Uganda)

Block 5 Mulago Hospital

P.O Box 72052

Kampala, Uganda

Tel:                 +256 417 119100 (Office)
Email:            okobusingye@baylor-uganda.org
Alternative:

Address:        
Tel:        +256 0772978476 (Personal)       
Email:    oliviakobusingye@gmail.com 

II. EDUCATION ( chronological order from present) 
	Institution and Location
	Degree
(if applicable)
	Year(s)
	Field of Study

	Uganda Management Institute Jinja road, Uganda
	Post graduate diploma
	2014-2015
	Human Resources Management

	Nkumba University Entebbe, Uganda 
	Bachelor’s Degree
	2005-2007
	Arts in Public Administration and Management

	Standard High School Zzana, Kampala, Uganda
	Uganda Advanced Certificate of Education (U.A.C.E)
	1998 - 1999
	

	Nakasero Secondary School , Kampala, Uganda
	Uganda Certificate of Education (U.C.E)
	1994 -1997
	

	St Hellen’s Primary School, Mbarara, Uganda
	Primary Leaving Examination  (PLE)
	1987 - 1993
	


III. CERTIFICATIONS AND TRAINING
	Month/Year
	Title
	Organizing Institution(s)

	August 2017
	Biomedical Research
	Collaborative Institutional Initiative (CITI)

	July 2017
	Good Clinical Practice
	Collaborative Institutional Initiative (CITI)

	April–May 2012
	Certificate in Administrative Officers’ Law Course
	Law Development Center Kampala, Uganda

	January – February 2012
	Certificate in Research Methods and Report Writing
	Makerere University Kampala, Uganda

	January – February 2012
	Certificate in Monitoring and Evaluation
	Makerere University Kampala, Uganda

	December 2011
	Postgraduate certificate in Project Planning and Management
	Makerere University Kampala, Uganda

	August 2006
	Customer Care in Health Setting 
	Uganda Health Management Institute


IV. POSITION AND EMPLOYMENT 
2017 to date: Data Clerk for ODYSSEY (Backup) Trial at Baylor-Uganda
Responsibilities 

2006 to date: Data Clerk for COHORT Study at Baylor-Uganda
Responsibilities 

· Participate in database development especially with Microsoft access database.

· Enter counseling data from various Sites (center, outreach sites, community, etc).

· Verification of client registration details during clinic visits for easy follow up in the Cohort study.

· File all records after data entry in a retrievable manner according to the organization guidelines.

· Supervised and undertook Quality Improvement (QI) Monitoring within the department.

· Monitored, Evaluated and assist in the analysis of the Database in the department.

· Management of the filing system to ensure that records are properly filed for efficient retrieval 

· Enter other field officer’s follow up data into the clinic databases designed in Ms Access and Epi-info

· Establish and maintain an effective and efficient filing coding and retrieval system of patient files of all projects and departments most especially in the Cohort study.

· Enter counseling data from various Sites (center, outreach sites, community, etc).

· Verification of client registration details during clinic visits for easy follow up in the Cohort study.

· Enter counseling data from various Sites (center, outreach sites, community, etc).

· Verification of client registration details during clinic visits for easy follow up in the Cohort study.

2004 to 2006: Data Clerk at Hospice Africa Uganda
Responsibilities 

V. PROFESSIONAL MEMBERSHIP - Nil
VI. ACHIEVEMENTS - Inspired to be a research specialist in building winning teams.
VII. PUBLICATIONS - Nil
VIII. SKILLS - Self-motivated, result oriented, trustworthy, and highly flexible and dependable
IX. RESEARCH SUPPORT (mention support on current study and other studies. 
· COHORT Study-Role of Data Clerk
· ODYSSEY Trial-Role of Data Clerk
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